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CONTRACTOR’S PROJECT CLOSE-OUT SUBMITTALS CHECKLIST

The following documents are required contract submittals for the Close-Out of this project.  Contractor is contractually required to submit the following in one packet to the Engineer for review.  Certificate of Final Completion and Final Payment will not be issued until all submittals listed below are received and correct.

	REQUIRED ITEM
	INCLUDED

	1. Final Change Order (if applicable)
	

	2. Contractor’s Waiver of Lien (GC 15.06.A.3)
	

	3. Original Consent of Surety to Final Payment (GC 15.06.A.2.b)
	

	4. Copy of Release to Contractor from EPWID#1 for Dewatering Fees, if applicable (SC 18.13.E)
	

	5. Completed Operations Insurance Letter (coverage for at least 2 years after final payment (GC 6.03.B.3 and SC 6.03.C.6)
	

	6. Transmittal Letter of Delivery to Engineer of all Operating & Maintenance Manuals, Guarantees, Certificates of Inspection, and Marked-up As-Builts or Record Drawings, if applicable (GC 10.07.D and GC 15.06.A.1)
	

	7. Final Report of Total Payments to Subcontractors and Suppliers
	

	8. Final Certified Payrolls (list ‘Final’ atop the payrolls) (SC 7.11.D.5).  Submit any and all outstanding corrections and/or evidence of paid restitution.
	

	9. Warranty/Guarantee, if applicable
	

	10. NPDES Requirements (NOT), if applicable
	

	11. Paid Final Water Bill, Completed Meter and Removal Forms for Fire Hydrant Meter
	



* All items must be submitted and received as a complete packet.  An incomplete packet will be returned.


When all items have been received and approved by EPWater, the assigned Project Compliance Specialist will notify Project Engineer, Consultant Engineer, and Contractor.  At that time, Contractor may submit the Final Pay Application to Consultant Engineer.  Consultant Engineer will provide the Certificate of Final Completion and the approvable Final Pay Application to the Project Compliance Specialist for processing and closing of project.
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