		                                          FORM PM 7090




[Date]


	[                                        ], P.E.
Texas Water Development Board
P.O. Box 13231
Austin, TX  78711-3231
	



RE:	[Project Name] / Bid No. [xx-xx]
Dear [                        ]:
The following is the bid and award schedule for reference project:  
Post Submittal Environmental Assessment	---------------, 20XX
Approvals from TWDB to Advertise	---------------, 20XX
Advertise	---------------, 20XX
Pre-Bid Meeting	---------------, 20XX, 10:00 AM
Bid Opening	---------------, 20XX, 2:00 PM
Award by PSB Board	---------------, 20XX
Enclosed is a copy of the Plans & Specifications and the Engineer’s cost estimate for the Final Design of the above project.  Also enclosed is a response to your 95% Design Review comments.  Please provide us with TWDB Final Review comments and written approval to advertise the project by the scheduled date.
If you need additional information or have any questions, please do not hesitate to call me or the El Paso Water Utilities point of contact, [insert EPWU PM’s name] at (915) 594-[xxxx].  Thank you. 
Sincerely,
Consultant’s Project Manager

3 Enclosures:  
1.  Engineer’s Cost Estimate
2.  Response to TWDB 95% Design Review Comments
3.  Project Plans & Specifications
cc:	[                           ], EPW Contract Construction Administrator
[                           ], EPW Project Manager
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